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1 Installation
The following steps outlines how to install Erp Pay for QuickBooks Online.

1. Access the Erp Pay Merchant portal (https://optimus.erppay.com/merchants)
2. Enter your Username and Password. You can find your login credentials in Welcome email.

ERP PAY

SIGN IN

Username*

Password*
Forgot password?

© 2023 Via Optimus. All rights reserved.

3. Click on the Sign In button.
4. Click on the Downloads menu in the left navigation menu as shown in the figure below.

ERP Pay Merchant

ERP PAY = A Please check your ERPpaymerchant@yopmail.com mailbox to verify your email. Resend Verification Email @ Pl
lerchan

My Transactions

7 My Subscriptions

Start invoicing and accepting payments with Erp Pay.

£]| My Billings

@ Downloads <=

§81 Settings

Click below to install the Erp f

&, Download Erp Pay
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[ user Manual

Profile Completeness
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https://merchant.viaoptimus.io/

5. Click on the Download Erp Pay button as shown in the figure below.

ERP PAY

$ My Transactions

(@ ERPPay Merchant
Merchant

A Please check your ERPpaymerchant@yopmail.com mailbox to verify your email. Resend Verification Email

[:5 My Subscriptions

Start invoicing and accepting payments with Erp Pay.

&) My Billings

Click below to install the

#  Settings &, Download Erp Pay G

[@] Installation Guide

] user Manual

Profile Completeness

6. You are redirected Chrome Web Store page.

7. Click on the Add to Chrome button as shown in the figure below.

EP Erp Pay Add 1 Chrome
' & & S RONEY tivity
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Add Extension button as shown in the figure below.

& chrome web store EP Add ‘Erp Pay'? e sgnn

1o

EP Erp Pay PR Choching..

' R 2 8 & ARD) Froduttivity

view Privacy practces foviews Supponrt Relnted

Once the extension is added, the notification pops up as shown in the figure below.

x

& chrome web store EP Erp Pay has been added to chrome 0

i Manage pout extemsions by dickong Ederacns i the
Extongions >

Ep & P

2 2 & & 4 N0 Productivity
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10. Extensions icon as shown in the figure below.

C & hnipe//chrome gocgliecomywatistor e pt pdibttlcebmiambmgkaodidfobgd/refated s o M & 0
& chrome web store t e

kA h kO | Productivity

Ep =

11. Pin the Erp Pay as shown in the figure below.

Eanaraye ~
& chrome web store PR £ sani
~ xto L
Erp Pay I
kR hkk 0@ | Productivy
O Manape setersan
O ~ Privacy g In v SUPPOe Rul 3
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12. Erp Pay icon starts displaying on the bar as shown in the figure below.

<« C & http//chrome.googlecomiwat n/detail/macptir pdibbbicobe nmjkoodidfob miated =% P » &0
& chrome web store o
Home > Bxteralons >
EP = ey
S R e & 2RO Productivity
Overview Privacy practices Roviews Support Haated

13. After adding the Erp Pay Extension then go to the QuickBooks Online.

€ > @ % appgbo.intuitcom/app/homepage#/optimus/customervault

Buy now and save 50% | Subscribe now

JOTUIE =« demo Search for transactions, contacts, reports, and more My experts Hel, HH
P quickbooks - Q “ 8 wyexp A @ Heb 3 L @«

It Customize layout PRIVACY

BOOKMARKS Vs
Bank transactions SETUP CHECKLIST H SHORTCUTS
% Run payroll CLEK
ENU payroll CEELE])
Dashboards Basic business info v = Get paid online
Transactions =] Create invoice
Get paid online ~
Sales (] Record expense
Make it easy for people to pay you
Expenses b & Add bank deposit
ab g ooks.
Customers & leads Show all
See how it works 1:33

Reports
Payroll @ set up ontine payments ‘ ) BANK ACCOUNTS Hide

Just add some info about your business, and then let us know where to deposit your “
Time payments. How our rates compare Link your bank

) See where your money is headed so you

Fhez @ Odenvolncanieadcy can take control of your finances.

Download the mobile app and order your card reader for contactless, in-person payments.

' GO GoBank
Menu settings (@) Geta payment link
With a shareahle link voir can send alick navment reauests by text email or social media m Chase Bank
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BOOKMARKS

Add a bookmark

MENU
Dashboards
Transactions
Sales

Expenses
Customers & leads
Reports

Payroll

Time

Projects

Budgets

Taxes

Menu settings

Log into your QuickBooks online account. Click on the Erp Pay icon as shown in the figure below.

app.qbo.intuit.com/app/homepage#/optimus/invoice

* [Pl o oo :

Buy now and save 50% | Subscribe now

=« demo

Setup Checklist

Basic business info

Get paid online

Make it easy for people to pay you

See how it works 1:33

(1) setup online payments
Just add some info about your business, and then let us know where
to deposit your payments. How our rates compare:

(2) Check out faster deposits
‘You can get your funds sooner with instant deposit.

@ Order your card reader

Download the mobile app and order your card reader for contactless,
in-person payments

8 My experts @ Help O\ [:1 @ e
PRIVACY
: BANK ACCOUNTS Hide
Link your bank

See where your money is headed so you

v can take control of your finances.
GO GoBank +
e
® Chase Bank +
EE  American Express Business... +

( Find your bank

=
=3
i

IR
a

L]
e

Get the QuickBooks mobile app and stop
entering receipts manually

Sean to download the free mobile ann

Enter your username and password and click on SIGN IN button as shown in the figure below.

25 app.gbo.intuit.com/app/homepage

Q% (PO OO :

Buy now and save 50% | Subscribe now -

%
demo

Get things done

Business overview Cash flow Planner

Setup Checklist

Basic business info

Get paid online

Make it easy for people to pay you
P a‘l@ooks

See how it works 1:33
@ Set up online payments
Just add some info about your business, and then let us know where “

to deposit your payments. How our rates compare

@ Check out faster deposits
You can get your funds sooner with instant deposit

(3) Order vour card reader

Installation Guide

0 @ O

Signin
Start managing your payments faster &
better.

BANK ACCOUNTS 2 erppaymerchant@yopmail.com
Link your bank
Seewhereyour money (@) ©

ke control of your
GO GoBank

@ Chase Bank

American Expr

Find your

Privacy Policy | Terms of Service
ViaOptimus. 2023

ot tha MuiAbDAnbe mahila ann and ctan
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16. Once you are logged-in successfully, the CONNECT button appears.

17. Click on CONNECT button as shown in the figure below.

€ > C 25 appgbo.intuitcom/app/homepage Q By a o
Buy now and save 50% = Subscribe now - _
Iy InTuIT =« demo > 0 @
q quickbooks -

L ocol demo

BOOKMARKS

Get things done Business overview Cash flow Planner

Add a bookmark

1
MENU Let's get you Connected to
. .
1
Dashboards . QuickBooks Online!
Setup Checklist ; BANK ACCOUNTS
Transactions Link your bank
o your money
Basic business info v ake control of you CONNECT
GO} GoBank Click the Connect button to
tomers & leads Get paid online ~ @ Shasetank get Connected to QuickBooks Online
Reports Make it easy for people to pay you American Expi €rPpaymerchant@yopmail.co... | Sign out
Payroll ab a@ooks.
@ Privacy ?ollcy | Terms of Service
Time So6 Fowitworks 1:33 Via Optimus. 2023
Projects
@ Set up online payments Hide
Budgets Just add some info about your business, and then let us know where “
to deposit your payments. How our rates compare =)
Taxes
@ Check out faster deposits
You can get your funds sooner with instant deposit
Menu settin,
(3) Order vour card reader Pt tha AuiaLDAnla mahila ann and aéban
18. This will connect to your QuickBooks Online.
€« > X 25 app.gbo.intuit.com Q P O a o

e B - _
INTUIT

ab quickbooks Se demo > O ]

Get things done Business overview Cash flow Planner

ViaOptimus is Connected

MENU to QuickBooks Online
Dashboards .
Setup Checklist ; BANKACCOUNTS
Transact Link your bank ¥ DISCONNECT
See where your money i .
Sales BadicEudnessina 7 can take control of your Cll.Ck the dlsct.mnec.t button to
disconnect ViaOptimus from

Expenses GO GoBank QuickBooks Online
Susf Get paid online A i -
Custol (2 @ Chass Bik erppaymerchant@yopmail.co... | Sign out
Reports z ) Privacy Policy | Terms of Service

Make it easy for people to pay you E  American Expr g et
Payroll ab "'i@ooks.

( Find your bank )

Time See how it works 1:33
Projects

@ Set up online payments >

Hide
Budgets Just add some info about your business, and then let us know where “
to deposit your payments. How our rates compare =

Taxes

@ Check out faster deposits

You can get your funds sooner with instant deposit
Menu settings
(3) Order vour card reader b bn AeiALDAALA maakila mm and ~ban
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19. Once the connection is successful, and displaying at the right bottom as shown in the figure below.

20. Open by clicking on the icon at the right bottom as shown in the figure above.
€ > C 25 app.gbo.intuit.com/app/homepage#/optimus/invoice Q P2 a o
a anJnléi:books . 8 Myexperts (@ Help Qa 0 @ 0

.
Loaq demo

BOOKMARKS Vi

Get things done  Business overview ~ Cashflow  Planner
Add a bookmark —_—

PRIVACY
MENU
Dashboards .
Setup Checklist : BANK ACCOUNTS Hide
Transactions Link your bank
) See where your money is headed so you
Sales 2 ~
Basic business info v can take control of your finances.
S EE GO GoBank i
Customers & leads Get paid online A @ o, 7
Reports =
s Make it easy for people to pay you E American Express Business... 4
Payroll ab a’ﬁ@ooks.
i ( Find your bank |
jlimo See how it works 1:33
Projects
@ Set up online payments
_ Hide
Budgets Just add some info about your business, and then let us know where “
to deposit your payments. How our rates compare
Taxes
@ Check out faster deposits #
‘You can get your funds sooner with instant deposit
Menu settings
AN A NS
21. Click on the Home menu in the left navigation menu as shown in the figure below.
Dashboard X
Paid Due Overdue
Paid Invoices Due Invoices Overdue Invoices
Payments @ Approved @ Decline @ Due : Payments
09-23-2023 to 10-23-2023 09-23-2023 to 10-23-2023
Paid
) () 0 ®
21% 4% 100% ® Ourdue
Average Monthly Approved Average Monthly Dedlined Average Monthly Due @® Due

AN <
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